
iii 

 

Daftar Isi 

   

 

TINJAUAN MATA KULIAH ............................................................. ix 

  

MODUL 1: PENGANTAR AKUISISI ARSIP 1.1 

Kegiatan Belajar 1:  

Latar Belakang  Kegiatan Akuisisi Arsip ............................................ 1.3 

Latihan  …………………………………………................................. 1.8 

Rangkuman …………………………………...................................... 1.9 

Tes Formatif 1 ……………………………..……................................ 1.10 

  

Kegiatan Belajar 2:  

Pengertian Akuisisi Arsip .................................................................... 1.12 

Latihan  …………………………………………................................. 1.25 

Rangkuman …………………………………...................................... 1.25 

Tes Formatif 2 ……………………………..……................................ 1.26 

  

Kegiatan Belajar 3:  

Alasan Perlunya Akuisisi Arsip .......................................................... 1.28 

Latihan  …………………………………………................................. 1.33 

Rangkuman …………………………………...................................... 1.34 

Tes Formatif 3 ……………………………..……................................ 1.34 

  

KUNCI JAWABAN TES FORMATIF ............................................... 1.36 

DAFTAR PUSTAKA .......................................................................... 1.37 

  

MODUL 2:  PROSES AKUISISI DALAM MANAJEMEN ARSIP 2.1 

Kegiatan Belajar 1:  

Proses Akuisisi dalam Siklus Hidup Arsip …………………............ 2.3 

Latihan  …………………………………………................................. 2.11 

Rangkuman …………………………………...................................... 2.11 

Tes Formatif 1 ……………………………..……................................ 2.12 

  



iv 

 

Kegiatan Belajar 2:  

Akuisisi dalam  Manajemen Arsip Statis ............................................. 2.14 

Latihan  …………………………………………................................. 2.22 

Rangkuman …………………………………...................................... 2.23 

Tes Formatif 2 ……………………………..……................................ 2.24 

  

Kegiatan Belajar 3:  

Sistem Manajemen Akuisisi ................................................................. 2.26 

Latihan  …………………………………………................................. 2.29 

Rangkuman …………………………………...................................... 2.30 

Tes Formatif 3 ……………………………..……................................ 2.30 

  

KUNCI JAWABAN TES FORMATIF ............................................... 2.33 

DAFTAR PUSTAKA .......................................................................... 2.34 

  

MODUL 3:  TAHAPAN PENYELENGGARAAN AKUISISI 

ARSIP 

3.1 

Kegiatan Belajar 1:  

Persiapan Kegiatan Akuisisi Arsip ..................................................... 3.3 

Latihan  …………………………………………................................. 3.13 

Rangkuman …………………………………...................................... 3.13 

Tes Formatif 1 ……………………………..……................................ 3.14 

  

Kegiatan Belajar 2:  

Prosedur Kegiatan Akuisisi ………………………………………….. 3.17 

Latihan  …………………………………………................................. 3.39 

Rangkuman …………………………………...................................... 3.39 

Tes Formatif 2 ……………………………..……................................ 3.40 

  

Kegiatan Belajar 3:  

Instrumen Akuisisi Arsip .................................................................... 3.44 

Latihan  …………………………………………................................. 3.54 

Rangkuman …………………………………...................................... 3.55 

Tes Formatif 3 ……………………………..……................................ 3.56 



v 

 

KUNCI JAWABAN TES FORMATIF ............................................... 3.59 

DAFTAR PUSTAKA .......................................................................... 3.60 

  

MODUL 4 :  PENILAIAN ARSIP 4.1 

Kegiatan Belajar 1:  

Analisis Penilaian Mikro  .................................................................... 4.2 

Latihan  …………………………………………................................. 4.11 

Rangkuman …………………………………...................................... 4.12 

Tes Formatif 1 ……………………………..……................................ 4.13 

  

Kegiatan Belajar 2:  

Analisis Penilaian Makro  .................................................................... 4.15 

Latihan  …………………………………………................................. 4.26 

Rangkuman …………………………………...................................... 4.27 

Tes Formatif 2 ……………………………..……................................ 4.28 

  

Kegiatan Belajar 3:  

Penilaian Arsip Bentuk Khusus  .......................................................... 4.30 

Latihan  …………………………………………................................. 4.36 

Rangkuman …………………………………...................................... 4.36 

Tes Formatif 3 ……………………………..……................................ 4.37 

  

KUNCI JAWABAN TES FORMATIF ............................................... 4.39 

DAFTAR PUSTAKA .......................................................................... 4.40 

  

MODUL 5 :  PENYERAHAN ARSIP STATIS 5.1 

Kegiatan Belajar 1:  

Pola/ Jalur Akuisisi Arsip .................................................................... 5.3 

Latihan  …………………………………………................................. 5.10 

Rangkuman …………………………………...................................... 5.10 

Tes Formatif 1 ……………………………..……................................ 5.11 

  

Kegiatan Belajar 2:  

Pranata Lembaga Kearsipan   .............................................................. 5.13 



vi 

 

Latihan  …………………………………………................................. 5.27 

Rangkuman …………………………………...................................... 5.27 

Tes Formatif 2 ……………………………..……................................ 5.28 

  

Kegiatan Belajar 3:  

Ketentuan Serah Terima Arsip Statis  .................................................. 5.30 

Latihan  …………………………………………................................. 5.36 

Rangkuman …………………………………...................................... 5.37 

Tes Formatif 3 ……………………………..……................................ 5.37 

  

KUNCI JAWABAN TES FORMATIF ............................................... 5.39 

DAFTAR PUSTAKA .......................................................................... 5.40 

  

MODUL 6 :  PELAKSANAAN AKUISISI  ARSIP DI  

INDONESIA DAN HUBUNGANNYA 

DENGAN FUNGSI KULTURAL 

6.1 

Kegiatan Belajar 1:  

Pelaksanaan Akuisisi Arsip di Indonesia Sebelum Berlakunya 

Undang-Undang Kearsipan  ………………………………................ 

6.3 

Latihan  …………………………………………................................. 6.10 

Rangkuman …………………………………...................................... 6.11 

Tes Formatif 1 ……………………………..……................................ 6.12 

  

Kegiatan Belajar 2:  

Pelaksanaan Akuisisi Arsip di Indonesia Setelah Berlakunya 

Undang-Undang Kearsipan  ……………………………………….... 

6.14 

Latihan  …………………………………………................................. 6.23 

Rangkuman …………………………………...................................... 6.24 

Tes Formatif 2 ……………………………..……................................ 6.24 

  

Kegiatan Belajar 3:  

Hubungan Akuisisi Arsip dengan Fungsi Kultural ………………... 6.26 

Latihan  …………………………………………................................. 6.36 

Rangkuman …………………………………...................................... 6.37 



vii 

 

Tes Formatif 3 ……………………………..……................................ 6.37 

  

KUNCI JAWABAN TES FORMATIF ............................................... 6.40 

DAFTAR PUSTAKA .......................................................................... 6.41 

GLOSARIUM ...................................................................................... 6.42 

  

 


